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PET'JIAMEHT BEJAEHMUS 3xK

1. O6mme moJI0KEHHS s

. Hacrosmmuit  nokymeHT — ompenenser — HOPSZIOK  BEAGHHS  DJIEKTPOHHBIX

XypHaoB/nqHeBHUKOB B MBOY "AGpukocoBckas mkona" (manee - OO) B pamkax
UCIIOJTHEHUS TOCY/IapCTBEHHON YCIIyTH MO TPeJIOCTaBICHUI0 HHPOPMALIUU O TEKyIIen
YCIIEBAEMOCTH Y4Yallerocs, BEACHUIO 3JIEKTPOHHOTO JHEBHHKA, AJIEKTPOHHOTO JXKypHaa
yCIIEBaEMOCTH, a KOHTpoyisi 3a BeaeHueM ODKyp, npoueaypsl obecneyeHus
JIOCTOBEPHOCTH BBOJAMMBIX B DIDKyp JaHHBIX, HAE)KHOCTH MX XPAHEHHS U KOHTPOJIS 3a
coorBercTBHEM ODKyp TpeboBaHHSAM K JIOKYMEHTOOOOPOTY, BKIIIOYAs CO3JIaHUE
PE3EPBHBIX KONUM, TBEPABIX KOMUM (Ha OyMa)KHOM HOCHTENIE) U JP.

OTBETCTBEHHOCTh 3a COOTBETCTBHE PE3yIbTAaTOB y4Ye€Ta lICfICTBYIOHIHM HOpMaM H, B
YaCTHOCTH, HACTOAMIEMY PEIJIaMEHTY M JIOKAJIbHBIM aKTaM, HECET PYKOBOAHUTEIIb 00.

OTBETCTBEHHOCTh 3a COOTBETCTBHE JAHHBIX ydyeTa (hakTtaM peanusanud y4eOHOro
npouecca JexuT Ha pykoBoautesne O0.

3anucu B SJICKTPOHHOM XXYPHAJIC IIPU3HAKOTCA KaK 3alliCH 6yMa)I(HOFO JKYypHaJia, 3alIucCu
B JJICKTPOHHOM JTHEBHHUKEC IIPU3HAIOTCA KaK 3aIlluCy B 6}’Ma)KHOM JHCBHHKC.

Wudopmanusi, BHECEHHAs Y4UTEIEM B JJIEKTPOHHBIA JKypHAJI, IOMAIlHEEe 3aJaHue,
KOMMEHTapUH, COOOIIEHHs POAUTEISIM (3aKOHHBIM IIPEJICTABUTENSAM), OLIEHKH (OTMETKH)
0 IpeaMeTaM - aBTOMATHYECKH OTOOpakaeTcsi B  JJIEKTPOHHOM JHEBHHKE
oOyyaromerocs.

Pomurenu (3akOHHBIE TPEICTABUTENIM) HMEIOT BO3MOXKHOCTH IIPOCMOTPETH THEBHUK
o0ydaromerocss U3 CBOEr0 JIMUHOIO KaOWHETa, a Takke, B 3aBUCHMOCTH OT CEPBHUCOB
HH(POPMAITMOHHON CHCTEMBI «DJIEKTPOHHBIN JKypHAJV/IHEBHHK», MOTYT IIOIIIMCATHCS Ha
MOOHJIbHYIO yCiyry - SMS-pacChuiKy OLIEHOK (OTMETOK), WM Ha pacChUIKy HH(OpMAImu
3IIEKTPOHHOTO JTHEBHUKA HA aJIPEC TIEPCOHATBHOMN SIeKTPOHHOM IOYTHI, MM TOTyYaTh
€XKEHEJIETbHYIO pacleyaTKy pe3y/IbTaToB Ha OyMaXKHOM HOCHTEIE.

IIpu Bemenunm yuera HeoOX0auMO oOecCHedUTh COOJIIOJIEHHE 3aKOHOIATEIbCTBA O
NEPCOHAIBHBIX JaHHBIX.

2. O0mue npaBWjIa BeAeHHS y4eTa

Pa6ora ¢ snexTpoHHBM XypHaIoM B OO mpoBOAXUTCS HAa OCHOBE paclpeeICHHBIX IIpaB
U 00S3aHHOCTH Yy4YacTHHKOB 00pa3oBaTeNbHOrO Ipomecca mpu pabore ¢
UHPOPMALIMOHHOW CHCTEMOM «DJIEKTPOHHBIA JKYPHA/THEBHUKY», OOecreunBaromei
IIPEIOCTABICHHE FOCYAapCTBEHHOM YCIYTH.

AmvunncTparms MBOY "AGpuKocoBcKas mKona" (JIMPEKTOp M ero 3aMeCTHTENH) B CPOK



0 5 ceHTsAOps Kaxaoro ydeOHoro roma ocymectBiser B Cucreme (hopMupoBaHHE
pa3nenoB, XapaKTepU3YIOMIMX 00pa3oBaTeNbHBIA TMpoOLleCC, W B TEUEHHE Toja
KOHTPOJIMPYET IPaBUIbHOCTD BesieHus DiKyp.

2.3. Yunrtejb-nipeAMeTHUK paboraetr B CHcTeMe B CBOEM JIMYHOM KaOWHETE Ha CTpaHHIAX
AJIEKTPOHHBIX JKYPHAJIOB KJIACCOB, YYEOHBIX TPYII, YYEOHBIX MMOTOKOB, O0YJaIOIUXCs
110 UHAMBUYaJIbHBIM Y4€OHBIM IIaHaM, KOTOPBIM OH IPENoJaeT CBOM IpeaMeET.

2.4. KnaccHblii pyKOBOAMTE/b KOHTPOJIHPYET pPE3yabTaThl 00pa30BaTEIbHOIO IpOIIecca,
MPOCMAaTPHBAst )KypHAaJI CBOETO KJIacca 1o BCeM IpeiMeTaM 0e3 mpaBa pelakTUPOBAHHUS.

2.5. Yuurtenb-IpeIMeTHUK ©KEHEBHO OTMEYACT IIOCEHIAEMOCTh YUEHHKOB, IPOBEPSAS U
OIICHUBAs 3HAHUSI 0OYYAOIINXCS, BBICTABISIET OICHKH (OTMETKH) B 3JICKTPOHHBIN(-bIC)
xypHaJ(-b1). OmeHKH (OTMETKH) 32 YPOK JOJDKHBI OBITH BRICTABIICHBI BO BPEMsI IIPOBEACHUS
ypOKa WK B TEUEHHE TEKYyIEero yueoHoro aus. OmeHkr (OTMETKH) 32 KOHTPOIIBHYIO PadoTy
BBICTABISIIOTCSl  YUUTEIEM-TIPEIMETHUKOM B COOTBETCTBUU C  pa3pabOTaHHBIMHU
TpeboBanusMU. B cioydae mporycka o0ydarommmces ypoka/3aHsaTHsl 0 O0JIe3HH WM UHBIM
YBOKUTEIBHBIM IIPUYMHAM 3aU€T MPOMYIIEHHBIX TEM MPOBOAUTCS YUUTEIEM-TIPEIMETHUKOM
(xoMuccHeli), 1 Ha OCHOBAaHUHU IMPOTOKOJA CIaud OIleHKa (OTMETKa) BBICTABISETCS B
DNEKTPOHHBIH KypHAT B COOTBETCTBYIOIIYIO TEMY, IPU 3TOM HH(POPMAIIHS O MPOITYCKe
YpOKa/3aHATHS OCTaeTCs 3aUKCUPOBAHHON B KOMMEHTAPHIX (0COOBIX OTMETKAX).

2.6. YuuTelb-IpeAMETHUK 3allOJIHAET TEMbl YPOKOB, B COOTBETCTBUHM C KaJCHIapHO-
TEMaTUYECKUM IIaHUPOBAHUEM, YKa3bIBACT BUABI PA0OT, 32 KOTOPbIE YUEHUK MOIY4aeT
OLIEHKY (OTMETKY).

2.7. Yuntelb-ipeAMeTHUK B rpade «J/lomamHee 3amaHue» 3amuChIBACT COJAEpIKAHHE
JIOMAalTHEro 3aJaHusl M XapakTep €ero BHINOJHEHUS, CTPaHUIIbI, HOMepa 3agady |
YIPaKHEHUH, TpakTuueckue palboThl (B ciydae, €Clv JOMAlllHee 3aJaHue 3a7aeTcs).
BHecenue B xypHai nH(opMaIIUU O TOMAITHEM 33JaHUH JOJDKHO MPOU3BOJUTHCS BO BpEMsI
MPOBEACHUSI YpOKa WM B TeuyeHue 1.5 dyaca mocie OKOHYaHUs 3aHATHUM B JaHHOM
KOHKpPETHOM KJ1acce.

2.8. OueHKy WM OTMETKY («OCB» - OCBOOOXKIEH, «H/a» - HE arTecToBaH, «0e30TM» -
06e30TMeTOuUHOe OOyueHHE) 3a OTYETHBIM NEepUuoJl Y4YUTEIb-TIPEIMETHUK BBICTABIISET
KaXJIOMY 00yJaromeMycs.

2.9. Buecenne wuHpopmaimmu 00 0OydarolMXCs, OTCYICTBYIOUIMX Ha YpPOKE, JIOJDKHO
IIPOU3BOIUTHCS KAKABIM YUUTEJIEM-TIPEAMETHUKOM O (DaKTy B JI€Hb IPOBEICHUS.

2.10. B ToM cmydae, ecaum ypoK NpPOBOAMICS JPYTMM IIPENOAABATEIEM BMECTO
OCHOBHOT0, (DaKT 3aMEeHBbI I0JDKEH OTPaKaThCsl B MOMEHT BHECEHUS YUE€THOMN 3aIHCH.

2.11. Yuure/b-npeAMeTHHUK BBICTABIISIET OIEHKH (OTMETKH) 32 KOHTPOJIbHYIO padoTy B
paMKax BHYTPEHHETO0 MOHUTOPHHTA KauecTBa 00pa30BaHus (BHYTPHIIIKOIEHOTO KOHTPOJIS) B
TedeHue 3 THEHN CO JIHS €€ MMPOBEICHMUS.

2.12. Yuureab-NpeIMeTHUK BBICTABISIET OICHKA (OTMETKHM) 3a IMMCBMEHHYIO paboTy
(BKIJIIOUAsi COYMHEHUS 1O PYCCKOMY sI3bIKY M JuTeparype B 10-11 kiaccax) B TeueHue
OJIHOM HEJENIN CO JTHS €€ NMPOBEICHUS.

2.13. Yunte/ib-NpeAMeTHUK BHICTABIISAET OLIEHKH (OTMETKH) B paMKaX MPOMEXYTOUYHOU U



UTOTOBOM aTTeCTallMd OOYYaIOIIMXCS KaXXIOMY YUYEHUKY CBOEBPEMEHHO B TEUYCHHUE
MIOCIIeTHEN He/IeNM KaXXI0ro y4eOHOro epro/ia 10 Hauana KaHUKYJISIPHOTO MEepHO/a.

2.14. CBoJHas BEIOMOCTD yu€Ta pe3yjIbTaTOB IPOMEXKYTOUHON U UTOTOBOM aTTecTaluu
oOyyaromuxcs (GopMupyercss aBTOMAaTHUECKH B PEXHUME pPEaTbHOro BpeMeHu. s
WCTIONb30BAaHMS JIAaHHBIX M3 DJIEKTPOHHOM (POPMBI B KayeCcTBE JIOKYMEHTOB CBOJHBIC
BEJOMOCTH BBIBOJSITCSI Ha I€4aTbh, 3aBEPAIOTCS M apXUBUPYIOTCA B YCTAHOBJIEHHOM
HOpSIZIKE.

2.15. ApXMBHOE XpaHEHHE YYETHBIX [aHHBIX B 3JIEKTPOHHOM BHJE IMperycMaTpUBaeT
KOHTPOJIb 32 UX I[€JIOCTHOCTBIO U IOCTOBEPHOCTHIO Ha MPOTSKEHUH BCETO CPOKA.

2.16. Ecmu nannble o yueOHOMY roj1y XpaHATcs B SJIEKTPOHHOM BHJIE, CBOJHASI BEIOMOCTh
JOJDKHA OBITH MEpe/iaHa B apXUB CPa3y M0 3aBEPIICHUH BEACHHUS YUETa B COOTBETCTBYIOIIEM
’KypHAJIC YCIIEBAEMOCTH.

3. YciaoBust COBMCIICHHOI'0 XpaHCHUA JaHHBIX B 3JICKTPOHHOM BUAE
H Ha 6yMa)KHI>IX HOCHTEJIAX

3.1. B ciyuae HeoOxoaumocTu ucnoib3oBaHus JaHHeIX DK W3 310eKTpOHHOU (GopMbI B
Ka4ecTBE IEeYaTHOTO JOKYMEHTa MH(OpMAIMs BBIBOIUTCS HA IE€YaTh U 3aBEPSETCS B
YCTaHOBIICHHOM TIOpSAJKEe. APXMBHOE XpaHEHHE YYETHBIX JaHHBIX Ha OYyMaXKHBIX
HOCUTENIIX  JOJDKHO  OCYHIECTBISTHCS B COOTBETCTBUM  C  JICHCTBYIOIIMM
AJMUHUCTPAaTHBHBIM  perjaMeHToM PocoOpHam3opa, YTBEpKACHHBIM IPHUKA30M
MunoOpnayku Poccun ot 21 stuBapst 2009 r. N 9.

3.2. CBoHasi BEIOMOCTh MTOTOBOW YCIIEUIHOCTH KJacca 3a y4eOHBIH T'0Jl BBIBOJUTCS W3
CHCTEMBbl ydyeTa B TOM BMJIE, KOTOPBIA MPeTyCMOTPEH JEHCTBYIOIIMMU TPEOOBAHUAMU
apxuBHOH ciyxObl. Eciin 1aHHble 110 yueOHOMY IOy XpaHsTCs B JIEKTPOHHOM BUJE,
CBOJIHAsI BEJJOMOCTb MOXET ObITh IEpelaHa B apXHUB cpa3y MO 3aBEpLICHUU BEJCHUS
ydeTa B COOTBETCTBYIOILIEM KIIACCHOM KypHaJle.

3.3. IIpu BeneHUM ydera B DJIIEKTPOHHOM BHUE HEOOXOIMMOCTh BBHIBOJA JAHHBIX Ha MEYaTh
JUIS  WCMOJb30BaHUSI B  KauecTBE JOKYMEHTa ONPENENIeTcs COOTBETCTBUEM
ucnonbzyemoir uHpopmarmonoit cucremel 'OCT P MCO 15489-1-2007 "Cucrtema
CTaHAApTOB MO HHPOpPMAIMK, OMOTUOTEUHOMY U H3AATEIbCKOMY Jely. YTpaBlIeHHUE
nokymeHTamu. O61mmue TpeboBanus".

3.4. PykoBogurens MBOYVY "AGpukocoBckas mkosa" 00s3aH 00eceunTh XpaHeHHE:

— KYpHAQJIOB yCIIEBAEMOCTH OOy4arolMXCsl Ha 3JIEKTPOHHBIX U OYMa)KHBIX HOCHTENSAX - O
JeT, B LeNsIX XpaHEeHHs Ha OyMaKHbIX HOCUTENSX - OAUH pa3 B rojl, 10 OKOHYAHUU
yuebHoro roja, Ho He no3aHee 30 HIOHSA BBIBOAWUTH HA IEUaTh JJIEKTPOHHYIO BEPCHUIO
JKypHajla yCIIEBa€MOCTH, IPOIIMBATh U CKPEIUIATH IMOAIUCHIO PYKOBOIUTENS U I1€YATHIO
YUPEKICHUS;

—  U3BATHIX U3 YJICKTPOHHBIX KYPHAIOB YCIIEBAEMOCTH 00YYAONIUXCS CBOHBIX BEJIOMOCTEH
YCIIEBAEMOCTH Ha AJIEKTPOHHBIX U OYMa)KHBIX HOCUTENSIX - 25 JIeT, B IeNIX XpaHeHUs Ha
OyMaXHBIX HOCUTEIISX - OJJUH pa3 B TOJ1, IO OKOHYaHUH y4eOHOT0 roja, Ho He mo3aHee 30
WIOHS BBIBOJUTH HA MEYaTh IEKTPOHHYIO BEPCUIO CBOJHBIX BEJJIOMOCTEH yCIIEBa€MOCTH,
MPOIINBATh U CKPEIUISITH MOAMKUCHIO PYKOBOJIUTEIS U TIEUaThIO0 YUPEKICHUSI.



4., OO0uue orpaHNYeHUs JJIsl YYaCTHUKOB 00pa30BaTeIbLHOIO Npolecca npu padore ¢
HH(OPMALMOHHON CHCTEeMOH «JIEKTPOHHBII KyPHaJI/THEeBHUK», 00ecne4n Bao el
NpeaocTaBjIeHHe rOCYyJapCTBEHHOM YCIyIH.

4.1. YyacTHUKHM 00pa30BaTEIHLHOrO MpoIiecca He UMEIOT IPaBa IepeiaBaTh IepCOHATBHBIC JIOTUHBI 1
naporu Juts Bxoaa B DXK/DJ1 npyrum smnam. [epenaya nmepcoHaabHOTo JIOTHHA U Taposst s
Bxorma B CucreMy ApyruMm JiMIIaM BJedeT 3a COOOil OTBETCTBEHHOCTh B COOTBETCTBHU C
3akoHoJaTenbcTBOM Poccuiickoit deneparyu o 3aluTe NePCOHANbHBIX TaHHBIX.

4.2. Y4acTHHKM 00pa30BaTeIbHOTO TpoLiecca COOM0IA0T KOH(PUICHITMATEHOCTD YCIIOBHH JOCTYIIA
B CBOM JIMYHBIN KAOWHET (JIOTWH ¥ TIApOJTh ).

4.3. YyacTHUKH 00pa30BaTeIbHOIO MPOLIEcca B CITydae HapyIIeHNs! KOH(DHACHIMATLHOCTH YCIIOBHUI
JOCTYTa B INYHBIA KaOMHET, YBEJOMJISIOT B TCUCHUE HE OOJIee 4eM OJJTHOrO padouero JHs
CO JOHS TONy4YeHUs UHGPOpMAIMM O TAKOM  HapyIIEHUH  PYKOBOIHUTEIS
00111€00pa30BaTeILHOTO YUPEKICHHUS, CITy>KOY TEXHUYECKOU MOJICPKKU
WH(POPMAIIMOHHOMN CUCTEMBI.

4.4. Bce omepauuu, MPOU3BEICHHBIE YYaCTHUKAMH OOpa3oBaTENIbHOIO IMpollecca ¢ MOMEHTa
Noy4eHrs] MHGOpMAIMK PYKOBOJUTENEM 0O0I1e00pa30BaTeNbHOTO YUPEKICHHUS U CITY kK00
TEXHUYECKONM TOMIEPKKU O HaApYIICHWH, YKa3aHHOM B 1.3, TMPU3HAIOTCS
HEJIEHCTBUTEILHBIMHU.



